Shopify staff account for exporting
products csv

Last Modified on 06/10/2026 11:02 pm EDT

For exporting products from Shopify we need a Shopify staff account with Products Permission.

Steps for adding a new staff account with Products Permission.

1- Login to Shopify Admin Side.
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2- After Login go to the Settings Page

I M Home
Ord .
B &= You're off to a great start.
& Products
& Customers
ull Analytics ° Add product Edit the look and feel of your online
store
& Marketing .
. ) Choose a theme and add your lego, colors,
@ Discounts & Customize theme and images to reflect your brand,
55 Apps
Sales channels (4]
™ Online Store ®
l: Organize navigation
@ Add domain @ Learn more about themes
# Settings

3- Onthe Settings page click on Users and permissions Link



# Settings

digioh-dev

digioh-dev.myshopify.com 2

Store details

Plan

Billing

-NE -

Users and permissians

o\ #F m A

Payments

Checkout

Shipping and delivery

Taxes and duties

Locations

Store details

Basic information

Address

Used on customer order confirmations and your Shopify bill.

° Ahmed Street Johar Town, Lahore 54000, Pakistan
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4- On Users and permissions page click on Add staff link
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Store owners have some permissions that can't be assigned to staff. Learn more about store owner permissions,
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Limited permissions

These give designers, developers, and marketers access to your Shopify admin. They don't count toward your staff limit. Learn more

5- On Add Staff page Add Profile Info
e First Name: Digioh, Last Name: Staff.

e Email support@digioh.com

In the Permission tab select Products
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Enter the staff member's first and last name as they appear on their government-issued ID.

Email

contact@digioh.com

This staff will have limited permissions in this store.
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6- Click on Send invite Button
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That's All Once you click on send invite button we will receive the invitation.

Note: Please make sure when adding a staff account the email should be support@digioh.com



